Teacher Site Training
Things to Remember
· Change the friendly site name under the management tab/user options/contact info
· By default the School District field under contact info is left blank. This may be an area to include more information about the teacher such as subjects taught.

· Site design may be selected from the management tab under site options or the button on the bottom of the main menu.
· The site design screen includes a checkbox field [image: image1.png]O show on Classroom Pages



 if this is checked the teacher site URL and link will appear under the staff directory when a user searches for this teacher in the staff directory.
· When introducing the site content tab have the teachers create an additional main section and sub-pages under any main section to see how the navigational links appear on the left side.
· Start each training session showing teachers how to deactivate and reactivate applications. Deactivate any application which is not being used. This will remove dead links from the navigation bar.

· When adding large images using the image tab under any site content page, the user may remove the original large image by editing the large image and selecting the checkbox remove large image only[image: image2.png]O pelete Photo (large only)



. The system will keep the re-sized small image and the more info will not appear under the image.

